
Register your trip with the Office of Study Abroad. Refer to Fayetteville Policies 
and Procedures 1835.00.

Faculty and Staff 
Information

Independent 
Student Travel 

Information

Is there a Department of State or CDC Travel Advisory of 3 or higher in any 
region of your destination?

Non-Credit International Travel

Begin this process 6-10 weeks in advance.

Yes No

Fill out the:
Petition for Exception 
to Overseas Travel 

Warning Policy,
Justification for 

Necessity of Travel, 
and Waiver Form

Wait for approval from intltrav@uark.edu.

Create a spend authorization in Workday (required for ALL international travel, 
regardless of advisory warning level).

After the travel is approved by the Office of Study Abroad and the Travel Office, 
travel arrangements may be made and travel expenses may be incurred. 

Be prepared to do an expense report to reconcile travel expenses within 30 days 
of travel.
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